Add for Sales representative/assistant

The general purpose of the job:

e Constant communication with
customers and promotion of the
company's products to

customers internationally and the

search for new permanent customers.

Tasks and Responsibilities:

Commitment to the company's

goals and quality policy.

Maintain the confidentiality of

information, data and papers

received or stored on the computer.

e Promote the company's products to
existing customers and attract new
customers

o Knowing all the information related
to the products and providing a full
explanation about them to the
customers

e Obtain purchase orders from
customers within the general
objectives of the sales
department(plan).

e Update the list of customers with
phone numbers and classification
each year months (1/12 of each
year and 1/6 / of each year).

e Regular meeting with the
employees of the sector and a
statement of market conditions in
terms of competitors and new
products and the status of our
current products.

e Provide regular reports on market

competition in terms of prices,

offers, new products and
advertising, or stop some customers
from dealing with the company's
products.

MpeTcraBHUK 3a npoaaxba / acucteHT 3a

npopgax6a

OnwTaTa uen Ha paboTaTa:

3agaum

MocTojaHa KOMYHMKALMja CO KIUEHTUTE
M NPOMOLIMja Ha NPOM3BOAMUTE Ha
KomnaHujaTa 40 KIMEHTU Ha
mefyHapoAHO HMBO W NoTpara no HoBwU
NOCTOjaHU KANEHTWN.

M OAroBOPHOCTHU.

MocBeTeHOCT Ha uenuTe Ha
KomnaHujaTta 1 noanTUKaTa 3a
KBanuTeT.

MouynTyBake Ha AOBEPNNBOCTA Ha
nHbopmauumnTe, NogatoumTe n
OOKYMEHTUTE NPUMEHU UK
CKlagMpaHu Ha cpeacTBaTa 3a pabora.
Mpomouuja npomnsBoaMTE Ha
KomnaHujaTa Ha NOCTOjHUTE KANEHTU U
NPWB/EKYBarbe Ha HOBU K/IMEHTU
Mo3HaBake Ha cute cneynuduku
NoBpP3aHKN Co NPOM3BOANTE Ha
KomnaHwujaTa u gaBame LUenocHo
objacHyBam€e 3a HUB Ha KJNEHTUTE
EBnaeHTMpare Ha Hapayku 3a
KynyBarbe O/ KIMEHTU BO PaMKUTE Ha
OnwTHTE LEeNn Ha O4LeNoT 3a
npoaarkba(nnan).

AXypuparse Ha IMcTaTa Ha KMEHTU CO
TenedoHCKM bpoeBn 1 KnacudpuKkauuja
ceKkoja roguHa meceum (1/12 og cekoja
roguHa un 1/6 / oa cekoja roamHa).
PenosHa cpepnba co BpaboteHUTE BO
CeKTopuTe N JaBakbe Ha M3BELWTaj 3a
€OCTOj6MTE Ha Na3apoT BO YCNOBUTE Ha
KOHKYPEHTUTE N HOBUTE NPOU3BOAU U
CTaTyCOT Ha HaLUUTe CerallHu
Nnpou3Boau.

ObesbeneTe pefoBHM M3BELITAM 33
nasapHaTa KOHKYpeHLMja BO 0O4HOC Ha
LEeHNTe, MOHYANTE, HOBUTE NPOU3BOAN
N peKNaMmnparbe Uan 3a CNpeyvyeHocT Ha



e Periodically update the customer
base with full data and a basic and
new statement.

e Reporting to senior management on
all these matters under the direct
supervision of the President.

e Carrying out the tasks assigned to
him by the immediate head within
the general scope of the job.

Qualifications: Minimum high school
degree; Word, Excel, Outlook, Internet.

Training courses: communication -
negotiation - sales - sales reporting.

Personal qualities: quiet, structured,
meticulous, withstand the pressure of
work, speed-up, strict confidentiality,
dynamic, active, commitment, flexible,
tactful in speaking, diplomatic, ability to
communicate with customers, decent
view.

Languages: English - Excellent in writing
and speaking.
Age: 25-35. (Less than 40)

HEKOW KANEHTU Aa r'm KopucTaTa
npounssoanTe Ha KomnaHujaTa.
MeproanyHo axkypupare Ha 6asata Ha
KNMEHTU CO LENOCHU MMEHETH
nogartoum

MN3BecTyBarbe 40 NOBMCOKOTO
PaKoBOACTBO 3a CUTe OBME MNpaLlara
nog, AMpeKTeH HAaA30p Ha nNpeTceaaTen.
CnposeayBatbe Ha 3aa4umTe WTO MY Tn
000eNn HeNocpeaHNOT pakoBogMTeN BO
OnNWTMOT AENOKPYr Ha paboTarTa.

Keanuoukaumm: MUHMMym cpeaHo
obpasoBaHue; no3HaBake Ha Word,
Excel, Outlook, UHTepHeT.

Kypcesu 3a 0b6yKa: KOMyHMKaLmja -
nperoBapame - npoga<ba -
N3BECTyBakbe 3a Npogaoba.

JINYHU KBaNIUTETU: TUBOK,
CTPYKTYpUpPaH, NeAaHTeH, U34PKIUBOCT
3a paboTaTta No NPUTUCOK, ANHAMUYEH,
CTpora AOBEP/INBOCT, aKTUBEH,
nocseTeH, peKCUbUNEH, TAKTUYEH BO
360pyBarbETO, AMMNIOMATCKM,
CNOCO6HOCT 38 KOMYHMKaLMja co
KJMEHTW, NPUCTOEH U3rnes, .

Jasuuym: AHrncku - OaNnYHO
nuiiyBarbe 1 36opyBakbe.

BospacT: 25-35. (HajmHory go 40
roanHu)



