
Position description
	Name of the position/activity:
	Asset Manager 

	Occupation:
	100%

	Department: 
	Financial Service

	Objectives and functions of the position:
	The primary function of the Asset Manager is to assist in all aspects of the administrative, financial, capital and operations of the assigned portfolio.

	The organizational structure
	Senior position:
	Reports to the management of the company 

	
	Subordinate position
	no

	
	Substitution
	no

	
	In the absence of a representative is:
	Another asset manager  

	General requirements: 
	Special/higher legal education
University degree 

	Personal qualities
	Strong analytical skills

Highly skilled in math and finance

communication skills

Strong time-management skills

Detail oriented and highly organized

Skilled in negotiation and project management

Excellent critical thinking skills

Working knowledge of business and data intelligence software
Contact/communication skills

Ability to work in a team

Independence/personal initiative

Analytical thinking

Resistance
Ability to solve problems
Knowlegde of Microsoft-Products 

Working with Bloomberg and self-educating skills 

	Relatedness to other positions
	Cooperation with the company's management

	Authority
	a.) Manages client assets according to investment preferences and goals

b.) Having contact with clients to assess asset status, needs, risks, goals and progress

c.) Prepares financial statements, business activity reports and forecasts

d.) Develops, organizes and maintains client portfolios

e.) Studies market trends to maximize profits and identify investment opportunities

f.) Coordinates with banks, brokers and other third parties

g.) Fosters and maintains positive client relationships

h.) Assesses financials for legal compliance

i.) Compiles and presents asset management reports to clients, supervisors and senior executives

j.) Contributes to team efforts by accomplishing related tasks as needed
k.) Train the staff of the backoffice how to book securities

l.) Overview the correct booking of all transactions, corporate actions and 

m.) Working with Bloomberg and self-educating 

	Signature rules
	n.a. 

	Payment and other
	by agreement

	Right for vacation
	25 days of annual paid leave

	Place of work
	Skopje
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