
Responsibi l it ies :
Col lect payments on past due bi l ls .
Organize l ist  and work on l ists of companies that have not made payment ’s .
Locate information using credit  bureau information,  background checks,  loan
documents ,  and other paperwork or databases.
Inform companies of overdue accounts and amount currently owed.
Col lect payment and documentation information.
Print reports and f i l l  reports for management .

Requirements :
Fluent in Engl ish
Detai l-oriented
Able to work comfortably in a fast paced environment .
Able to work in second shift

Candidate personal  qual it ies :
Good personal  organization and t ime priority management
Team player that is  motivated by the opportunity for advancement
Well  organized and driven to del iver excel lent customer service
Presentation and good communication ski l ls

We offer you:
Professional  and personal  growth and accomplishment
Modern working environment
Ful l  – t ime employment
Ful l  job training wil l  be provided
Private health insurance

If you are interested in this posit ion,  please send us your CV in Engl ish .
Only short l isted candidates wil l  be contacted.

With submitt ing your CV or any other document you expl icit ly consent that we
may process your personal  data contained therein for the purposes of the
recruitment process.
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