[image: ]
image1.emf
We are expanding our activities and support continued growth in Skopje where we are looking for  a new addition to support our IT & Data processing team. We at RSM IT Macedonia are looking  for IT & Data Processing Assistant.    What does IT & Data Processing  Assistant   need to have to feel good during the working hours?   The obvious:      Strong MS Excel skills are essential.       Strong analytical skills; Comfortable in handling numbers      Excellent data entry, data cleaning, and math skills      Keen attention to details, prec ision and accuracy of data      Team player      Good English written and verbal skills       University degree (preferably Economics, Business Administration, Law) is desirable       A person who radiates confidentiality    The not - so obvious:      Somewhat IT skills      Flexibility wi th hours and peek periods of work is essential.    Familiarity with payroll software is desirable although not essential.    What will you do?       You will be a part of a vibrant and highly motivated team      Maintaining information by collating, calculating and entering data      Update and maintain databases, records and filing systems (paper and electronic)  ensuring readily accessible, up - to date information;      Answer questions to clients    Our biggest assets are ou r employees and our organizational culture. We strive to create an  environment where people will feel valued and rewarded.   Only the most suitable candidates will be contacted.   If you believe that your experience and skills set would make the expected contr ibution, please  send your CV, stating the position title, until 30.06.2021 to  hr@rsm.mk   , with full confidentiality.  
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